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The Year’s Motto— Be Great, Cort entr: 
aiwaya\v se Hoth Hand ; in TY fring the Slips 


Always replace the Cablet in the“envelope and keep 


envelopes stacked until again used. 
Give pani attention to aasllion of body, sits and feet. 
Hold the pen loosely, as shown in the cut. 
| Write the copy, all the copy, nothing. but the copy. 
Do your best. Do it every time. Practice makes perfect. 


‘Remember that good penmanship is a pcr. 


NEW YORK CHICAGO " PHILADELPHIA. 
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8-1 The year’s motto: To be great, concentrate. This is the year that requires your best thought. 
Divide the page into thirds, using small check marks, then make sure that your position is health- 
ful and your movement correct before starting your practice. Count by 10’s, 1-2-3-4-5-6-7-8-9-10, 
20—30-40, etc., up to 100, then repeat. 200 to the minute is the correct rate of speed. 
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Divide the page into four equal parts, using small check marks. The count should be regular and 
rhythmical. Keep the lines smooth and light. Make the exercise two spaces high, then one 


space. ZOO counts a minute. Blot the written line and move up the paper. 
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8-3 Review Exercise 1 before taking up this copy. Count 6 for the retraced oval and make the down 
lines as light as the up strokes. Alternate the given “O” tracer with the “OQ”, counting 6 for the 


tracer and 2 for the “O”. See if you can make 60 capital “O’s” a minute. This letter finishes 
upward, lifting the pen while in motion. 


8-4 Practice a line of Exercise 1 in testing the movement. In this exercise you count 8 for each quarter. 


Do not loop the exercise at the top nor at the bottom. Keep the down strokes even and light. 
Watch slant and spacing. | | | | 
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8-5 Review the first half of Exercise 2 and then the first half of Exercise 4. This practice prepares you 
for these four letters. Watch spacing carefully and use a free, swinging motion. Study the 


panel) “sy”. 


8-6 Review the first half of Exercise 3 before taking up this copy. Alternate the given “C” tracer with 
the capital “C” three lines. Count 6 for the tracer and 2 for the “C”. Make 60 capitals a min- 
ute. Practice “A” in like manner. The last part of capital “A” is similar to small “t” without 
the cross. : | 


8-7 Practice the latter half of Exercise 2 and then the latter half of Exercise 4. This gives you the 


foundation drills for these four letters. Keep rounding tops. Cross “x” with an up stroke. 
Study the “drop curve” in the finish of the ‘“v’. Use these letters in word practice. 


/ 


3-8 Open the lesson with Exercise 1 to develop ease and freedom; then review Exercise 3. Make th 
“EE” tracer to a count of 6 and alternate with the “E”. Count 3 for capital ‘‘E” and make 45 
capitals a minute. Drill on capital “D” in like manner, using same time count. 


5 


3-9 Practice Exercise 3, which leads to the making of these three letters. Always close the “o” and the 
va” at the top. Do not lift the pen while writing a word the size of “cacao”. Keep the line smooth 
and light and finish each word with an up stroke. Follow instructions carefully—they are just 
as important as the copies. : 


8-10 Here we have a very valuable exercise, as it helps to tone down the movement for small writing. 
Divide the top line in the center, using a little check mark. Start the exercise large and grad- 
ually decrease. Then start in quite small and gradually increase. The latter half should be 
practiced in like manner, using the reverse motion. Count 6 for each oval and keep the count 


regular. 


8-11 Write three lines of the first half of Exercise 4, then begin your practice on small “w”. After writing 
three or four lines of this letter, turn the paper and cross-hatch with the small “a”. Use a free 
regular motion and watch spacing between letters. 


8-12 Much attention should be given to rapid figure practice. 
and arrange in neat, straight columns. 


Practice the figures as given in the copy 

Cultivate the habit of making figures so plain as to pre- 
clude the possibility of mistaking one for another, Small figures are used more often and are 
much neater than large ones. : 


Gy Meh hh Ber Nie tyes Gh ee 
® &®- GG & &W&® W~Q Qwy8 Qrx RRRRKREKG 
SGngeaks 64 % AAS SN Se ee 


8-13. Review Exercise 10. Practice the “r” separately, then joined in groups of three and five. Take up 
the “s” in like manner and keep the first stroke well curved. The “s” finishés with an up 
stroke. Additional word practice—runner, raisin, senses, surmise. 


8-14 Practice Exercise 1 and make sure that your movement is free and easy. Sentence practice requires 


a good movement. Watch spacing carefully between words, as well as in words and finish each 


word with an up stroke. See how well you can make the “O” and “C” at the close of the 
sentence, since they are review letters. 


8-15 Open the lesson with a line of the latter half of Exercise 2. Make the given exercise to a count of 
6, and alternate with the capital “P”, 3 counts for each letter. The time count is 45 a minute. 
Practice “B” and “R” in like manner. Count 5 for “B” and make about 35 a minute; 4 for “R” 
and 40 a minute. Use these capitals in word practice. 
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816 Review the first half of Exercise 2, then take up the given exercise to a count of 6 for the oval and 
8 for the push-pull. Practice the “t” joined and cross two “t’s” with one straight stroke. The 
final “t” should be used only at the end of a word. Other words for practice—attic, attention, 


mount, intent. 


_ 8-17 Count 6 for the given oval and 8 for the push-pull. Review small “a” then take up the “d”. Write 
the word without lifting the pen from the paper 


tice on ismiall. “‘p’’. 
picnic. 


. Practice small “j”, then continue your prac- 
The word “tiptop” is a good word for drill. Try the words potpie and 


8-18 Alternate the given oval with the “J”. Count 6 for the oval and 3 for the “J”. Notice the direction 
of the beginning stroke of this letter. Make at least 45 “J’s” in one minute. Practice “I” in a 
similar manner. Start the “I” like the “J”, a trifle below the base line, form the oval and make. 
the boat-finish last. Use the same count and rate of speed as for “J”. Practice these letters in 
words. 


é 


8-19 Count 20 for the given oval and 8 for the push-pull. Review the small “i” then practice the “1” joined, 
keeping uniform slant in the down strokes. Review the “w” before practicing “b”, and the “n” 
before the “h’. Study the latter part of small “k”. It is one of the difficult loop letters. Word 
practice—little, ribbon, bobbin, hither, hurrah, kink, thinker, banker. | 


8-20 Make sure your movement is just right, then write a page of this sentence, omitting every fourth 
line, and save for exhibition purposes. The more you write this sentence the better you will 


like it. When you learn to spell this word correctly you will know why some pupils make 
more progress than others. | 


8-21 Begin the lesson with the latter half of Exercise 2, then t 
alternate with the “N”. Count 3 for “N” and make 45 a minute. 
Count 4 for this letter and make about 40 a minute. 


ake up the given tracer to a count of 6 and 
Practice “M” in like manner. 
Word practice—Nailing, Milling, 


8-22 Count 20 for the given oval, and 8 for the push-pull. Practice these letters joined, and use them in 
word practice. Review small “i” before taking up the “j”. Practice small “a” before the es 
small “n’’ before “y” and “‘z”. Vou will notice that these letters are related in form and in 
etic: Hey Word ss cuctiin’ Sayous gaining, gayly, wizard. 


*@ 


Here we have another test on sentence practice. Keep the movement regular and watch the spac- 
_ ing between words. Write a half page of each sentence, then a whole page of the first sentence, 
omitting every fourth line, and file for a school exhibit. , 


iw! 


8-24 Review the latter half of Exercise 10 for movement control. Count 6 for the given tracer and alter- 
-@ nate with capital “H”. Count 4 for “H” and make 35 to 40 a minute. Practice “K” in a similar 


manner, using the same count and rate of speed. Word practice—Howard, Kenneth. 


Review the “I” as given in Exercise 18, then write a page of this sentence, omitting every fourth line, 
g Pp g 7 


sign your full name and file for future comparison. Every word finishes with an up stroke which 
curves to the right. 


& 


Count 6 for the given oval and 8 for the push-pull. Review the small “a” before beginning the “q”. 
Join as given in the copy, then in groups of five. Review ‘the “T’, then practice on “f”. This 
_ is perhaps the most difficult loop letter in the alphabet. The slant should be watched closely. 


8-27 In this copy we have the arrangement of a brief note. Write it rapidly, but at the same time see 


how neat you can keep your work. The correct spacing between words will add greatly to the 
appearance of your page. s 


8-28 Open the lesson with a line of the latter half of Exercise 3; then practice this sentence with a 
determination to master it. The sentiment expressed in this copy will help you along in the 
game of life. Write a page, omitting every fourth line and file for a school exhibit. 


8-29 Review both parts of Exercise 10 for movement control. In this sentence you will notice all the 
letters of the alphabet. It is a good sentence to write in order to show your improvement. 


Write a page, skipping a line each time you write the complete copy. Sign your name and save 
for future comparison. : 


8-30 Test the writing movement, then start your practice o 


practice. 
save some O 


n this copy. It is a fine sentence for study and 


It would be a good motto for the week. Watch the slant of the loop letters and 
f your best work to show your parents. They are interested in your improvement. 


8-31 Review a line of Exercise 22. Count 6 for the given exercise and alternate with the capital “W”, 
Count 4 for “W” and make about 40 a minute. Practice “X” in like manner, counting 6 for 
each half of the tracer. Make 35 to 40 “X’s” a minute. Word practice—Wilmington, 
Xenophon. | 


8-32 Make sure your movement is free and that you have correct position at the desk before beginning 
your practice on this sentence. Write it at least twice in a minute. Correct speed will keep all 
the nervous lines out of your writing. Write a half page, using every other line. 


8-33 Begin the lesson with the latter half of Exercise 2. Practice the given tracer to a count of 6 and 
alternate with the capital “T”’, Count 4 for “T” and make 35 to 40 a minute. Take up the “F” 
in like manner, counting 5 for the letter, and make about 35 a minute. The last style “F” is 
quite a favorite. 


8-34 Sentence practice requires a great deal of muscular control. Join the capital “T” and the small “h” 
in the first word. Use a strong, bold movement which will give your writing some character. 
Every word finishes with an up stroke which curves to the right. The student who really 
masters himself will have a strong personality. 
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8-35 The latter half of Exercise 2 is the opening drill. Count 6 for the given tracer and alternate with 
the “S”. Count 3 for the “S” and make 45 a minute. Practice “I.” in like manner, using the 


Word practice— 


Same time count. The “G” is made to a count of 4 and about 40 a minute. 
Spencer, Logan, Graham. 
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8-36 Good writing has been the stepping stone for thousands of 
investments. Write a page of this sentence, 
some of your best work for comparison. 


girls and boys. It is one of the best 
observing the general rules for good writing. Save 
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8-37 Make the given tracer to a count of 6 and alternate the letter with the tracer. Count 3/for V7 anil 
make at least 45 a minute. Take up the “U” and “Y” in like manner, only count 4 for “Y” and 
make about 40 a minute. Watch the lower loop in the “Y”. The slant is quite difficult. Word 
practice—Van Dyke, Underwood, Young. 


8-38 Practice each copy separately. They are both good sentences for study and practice. Either sentence 
would be-an excellent motto for the week. Which is your favorite? I like the second one. 
Observe the speciai points in sentence practice, then file some of your best work for future 
comparison. 


8-39 Here we have both movements, the “over” and the “under” : 
™m »- er’, See if you can change from one to t 
other without lifting the pen from the paper. The five capitals which follow a the ones which 
heen gente this year, therefore you should practice them often and also use them in 
rills 


8.40 The latter half of Exercise 10 is the opening drill. Practice the given tracer to a count of 6 and 
alternate with the “Q”. Count 3 for this letter and make 45 a minute. Drill on “Z” in like 
manner, using the same count and the same rate of speed. Word practice—Quincy, Zeller. 


8-41 Select a good exercise for the opening drill to test the movement. In this copy we have a common 


form used in letter writing. Notice the punctuation and the arrangement. Neatness is one of 
essentials in good letter writing. | | a - 


8-42 Here we have another form, which is used when the street address is given. Watch the spacing 
very carefully. This is the way the address should appear on an envelope. Try a few addresses 


on unruled paper. It is quite difficult to write in straight lines without a base line, but we should 
be able to do it in order to address envelopes neatly. 


8-43 In this copy you have the regular form of an ordinary bank check. The amount, however, should 


be written out to correspond with the amount which appears in figures. Complete the form and 
sign your name, 3 


(NOE ) iM Yartecthras Weed, : 
WAUKESHA NATIONAL BANK. — 


‘ 
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8-44 This is an ordinary form of receipt which is given when one receives payment for a bill. It is a safe 


the trouble of paying the same bill 


plan to get a receipt when you pay a bill. It may save you 
twice. Watch the arrangement and the spacing. 


8-45 Study the form of this promissory note. It is not quite complete. See if you can supply the neces- 
‘sary words to make it a good note. Neatness is a very important point in this work.. 


: , | | after ye SA fororetde to pay_to 
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8-46 It is the custom to render a bill at the close of each month to all who may be indebted tous. ‘These 
are in different forms. Acquaint yourself with several different forms. 


- oce | 
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different from a note or check. Can you describe a bank draft? If not, ask your 


8-47 A Bank Draft is 
Complete this draft and watch arrangement. The little word care 


teacher to explain all three. 
often spells success. 
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8-48 This is a very useful marking alphabet which you should memorize and be able to use at all times. 
_ It requires a coarse pen, good black ink, clear thinking, and a little practice. It is well worth’ 


your while to learn this alphabet. 


os, 


ABCDEFGHIJKLMNOPOQRSTUVWXYZ 


abcdefghijklmnopqrstuvwxyz- 1234567890 
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8-49 This Capital Letter Chart is for form study and should be used as a reference table. You can get 
an Hes of the standard letter-forms from this chart and settle any disputes which may occur from 


a misunderstanding regarding correct letter formation. 
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8-50 The Small Letter Chart should be used in the same way as the Capital Letter Chart. Some pupils 
will say they know a good letter-form when they see it, but they will know it still better after 
they have analyzed it. Frequent use of these charts will help your progress in this important 


study. 
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“8-51 This paragraph is almost as good as the Year’s Motto. Do you remember it? Write this copy a 
number of times and then write a page for your teacher, omitting two lines after each com- 
plete copy. Then write another page of the same copy to take home to show to your parents 
and friends. Refinement to the human soul is the same as polish to the diamond. You teacher 
has labored earnestly, trying to make you appear in the world just like a diamond. “Life’s 
problems are solved by those who work; who think and watch, but never shirk.” | 
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Patented January 9, 1 906 
No. 809,712 


- HINTS TO PUPILS 


Always replace the Cablet in the“envelope and keep 
envelopes stacked until again used. : | 

Give content attention ty pail of haa: arms and feet. 

Hold the pen Wosely, as shown in the cul. 

W rite the copy, all the copy, nothing but the copy. 

Do your best. Do it every time. ~ Practice makes perfect, — 


Remember that good penmanship is a recommendalio} 
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